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Instructions for Uploading an ePoster

Inbox 14
ATIV Software
Invitation to Add Content to SOT25 1/9/2025

You don't often get email from alerts@ativsoftware.com. Learn

STEP 1

Look for an email

2025 S+T orlando from “ATIV Software”

(email address:
alerts@ativsoftware.com).

Invitation to Add Content to SOT25

Dear Michelle,

You have been invited to add content to your session(s) during SOT25. Use the Portal ATIV Software runs the SOT

Login button below to access the Speaker Portal and add the requested content to your Event ADD and SOT Online
session(s) by Apr 1, 2025 11:40 AM EDT. T

Planner, which are the
Some items may be marked “Required.” Uploading and recording is only supported in .
the latest version of the Chrome or Safari browsers platforms that Wlll hOSt

ePosters.

For instructions on how to upload a PDF of your poster for viewing on the SOT Event
App and SOT Online Planner, please review the video tutorial and instructional PDF on
the SOT website.

Paortal Login STEP 2

Click the “Portal Login”
button in the email from
ATIV Software.

If the above button does not work, please copy and paste the following URL into your
web browser.

hitps:/feppro01.ativ.me//web/up.php?
v=a0722e25d97ab8dc212c45e574M 0cc3&c=50T25&1=58p=2370



https://www.toxicology.org/events/am/AM2024/app-planner.asp#app
https://www.toxicology.org/events/am/AM2023/app-planner.asp#app
https://www.toxicology.org/events/am/AM2024/app-planner.asp#planner
https://www.toxicology.org/events/am/AM2023/app-planner.asp#planner

Login
X

You must be logged in to access this feature.

Please enter your SOT login information to enable backup, media download and
schedule synchronization across devices.

By logging in, you agree to our Terms of Use and have read and
acknowledg@ Ca Ei gy Policy.

Event Logi i
8 Event Login | Welcome, Please Login

Username: soT Userame
Password: 50T Password

Click Here to Retrieve Your Password

SOT25 | Mar 15 - 20, 2025

Speaker

Uploads

Uploads
Please upload the requested content to your presentation(s) listed below. Your uploaded
content may be published to the program at a later time and may not be immediately
available after your upload. In order to upload content, you must use the latest version of
the Chrome or Safari browser. If you are unable to update your browser to the latest
version, please use a newer computer.

@ Help

8800: Poster Board - Z101: Michelle's Poster
ePoster Testing Session

Mar 17, 2025, 9:15-11:45 AM (EDT)

Michelle Werts

PDF ePoster \
=k PDF .::L
Audio ePoster "
av PDF+Audio L

STEP 3

Select the “Event Login”
button and log in using your
SOT member credentials, or
if you are not a member, use
the email and password that
you used to register for the
2023 SOT Annual Meeting
and ToxExpo.

Upon login, if you see a “File
Not Available” screen or the
spinning wheel just keeps
spinning, simply close the
window and click the
“Portal Login” button from
your email again. This
should open the correct
upload screen.

STEP 4
Prepare your ePoster as a
PDF file—note that the

maximum file size is
10MB.

You have two presentation
style options for your
ePoster:

Poster only

Poster with audio
narration



OPTION 1—ePoster Only

PDF ePoster
PDF

Select the “Plus Icon” next to “PDF ePoster.”

Add ePoster

Please upload your ePoster

Upload a PDF (max size 10MB), then add audio which
will be played while viewing your content. Ensure your
PDF is optimized by following the instructions here.

Upload P@F (10MB)

Select “Upload PDF” and choose the PDF
file of your ePoster.

PDF ePoster

£ =" PDF

Audio ePoster

FOF+Audio

When your PDF has finished uploading,
the “Uploads” screen will display a
thumbnail of your poster instead of the
“Plus Icon” next to “PDF file.”

STEP 5

OPTION 2—ePoster w/ Narration

+ Audio ePoster
PDF+Audio

Select the “Plus Icon” next to “Audio
ePoster.”

Add Audio ePoster

(PDF+Audio)
Please upload your ePoster

Upload a PDF (max size 10MB), then add audio which
will be played while viewing your content. Ensure your
PDF is optimized by following the instructions here.

Upload P@F (10MB)

Select “Upload PDF” and choose the PDF
file of your ePoster.

Record Audio
Record an audic description to be added to your PDF.

[Maximum 5 minutes)

Page 1/1

00:00 / 05:00

powered by ATIV

Select the “Microphone Icon” to start
recording your narration.




Record Audio
Receord an audio descripfion o be added fo your PDF.

(Maximum 5 minutes)

KA &
QXK
nity, and Toxicology

Page 1/1

00:00 / 05:00

powered by ATIV

When the countdown ends, begin
speaking. Five minutes is the maximum
length allowed for a narration.

Page 1/1

powered by ATIV

Make sure that the counter is progressing
while recording your audio. If it is not,
check that you have given permission to

your browser to access your microphone.
Example:

il A
) X R
Microphane allowed
|
This page is accessing your microphone,

@ Continue allowing https://eventpilotadmin.com
to access your microphone

O Always block microphone access

Microphone: Default - Microphone (Logite.. =




Page 1/1

00:42 / 05:00

powersd by ATIV

When done with your narration, select
the “Stop Icon.” Note that there is no
pause option while recording. If you
select “Stop” and then the “Microphone”
again, you will record over anything that
you previously recorded.

Record Audio
Record an audio description fo be added to your PDF

{Maxdmum 5 minules

Page 1/1

00:04 / 05:00

During your narration recording, you can
zoom in, zoom out, and drag your poster
around the screen by using the tools in
the upper-right corner of the screen.

Page 1/1 w

00:42 / 05:00

powered by ATIV

When you are ready to finalize your
recording, select “Done.”



PDF ePoster
FDF

Audio ePoster
PDF+Audio

—
After selecting “Done,” the “Uploads”
screen will display a thumbnail of your
poster instead of the “Plus Icon” next to
“ePoster.”

STEP 6

To review your ePoster, regardless of

7001: Poster Board - P901: Michelle's Poster Whether you recorded narration, select

Testing ePosters

o AT the “Play Icon” from the “Uploads” screen.
Michelle Werts
- o » L]
——  PDF ePoster o Note that selecting “Play” will open your
or ePoster in a new window.
= Audio ePoster ° i

PDF+Audio

To delete a poster, select the “Trashcan
Icon.”

If you are viewing a poster with audio
narration, the narration will not
automatically play, so you will need to
select the “Play Icon” in the new window
to listen to your narration.

In Service to Our Members, Community, and Toxicology

powered by ATIV




STEP 7

If you are happy with the appearance of your ePoster and/or your audio narration, no
further action is needed.

Your ePoster will be viewable in the SOT Event App and SOT Online Planner.
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Please note that ePosters do not appear instantaneously L Fovsion Amakesies sty
in the SOT Event App or SOT Online Planner. Both are .
refreshed two times per week with new ePosters before @ .

the meeting. Once the meeting begins, ePosters will be
refreshed twice per day.

NEED ADDITIONAL ASSISTANCE?

Contact David Rossé:
davidr@toxicology.org
703.438.3115



https://www.toxicology.org/events/am/AM2025/app-planner.asp#app
https://www.toxicology.org/events/am/AM2025/app-planner.asp#planner
mailto:davidr@toxicology.org

	Instructions for Uploading an ePoster
	STEP 2
	STEP 3
	STEP 4
	STEP 5
	OPTION 1—ePoster Only
	OPTION 2—ePoster w/ Narration

	STEP 6
	STEP 7
	NEED ADDITIONAL ASSISTANCE?

